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	PMI Madison/S. Central Wisconsin 
Policy #5.3 Supporting Events by External Providers





PURPOSE OF THIS POLICY:

This policy applies when an external vendor requests that the chapter support an educational event that the vendor provides.   This support can consist of one or more of the following requests 

· Publicizing the event in any of the chapter communication forums, including (but not limited to) the website, newsletter or chapter meetings.  

· Email blast about event to members

· Coordinating facilities for the event

· Handling registration for the event
EXECUTIVE BOARD MEMBER RESPONSIBLE FOR THIS POLICY:
VP Professional Development
THIS POLICY APPLIES TO:

Both chapter members and non-members.

POLICY WORDING:
The strategic board must approve all requests for supporting an event, using the following guidelines: 

· No event will be supported that takes place within 60 days (before or after) the Chapter’s annual Professional development day.   

· The event must be consistent with the purpose and mission of the Chapter

· Course offering must be PMI certified for PDUs

· The event to be sponsored is not redundant with an existing Chapter offering 

· The Chapter will receive 50% of all fees charged for the event

· Directors of impacted areas agree to provide necessary support.  Depending on the nature of the request, this may include: 

· Communications  - publicity and other support

· Membership – registration support

· Programs – speaker coordination

· Professional Development – event coordination

	This policy was approved by majority Strategic Board vote on 03/03/2012.
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