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	PMI Madison/S. Central Wisconsin 

Policy #6.1 Chapter Event Attendance Cancellation





PURPOSE:

 
The purpose of this policy is to set expectations and provide instructions for individuals who cancel their registration to chapter events.  This policy needs to be communicated in the registration process for these events and on the chapter website.
THIS POLICY APPLIES TO:
This applies to both chapter members and non-members.

POLICY WORDING:

CHAPTER MEETING REGISTRATION, REFUND AND CANCELLATION POLICY: 

REFUND/CANCELLATION POLICY:  Due to the costs associated with hosting and catering this event, the chapter is unable to provide refunds for registrations canceled after 5 DAYS BEFORE THE EVENT. You are always welcome to substitute another individual to attend in your place.

The name of the person who will be attending in your place must be substituted via the chapter registration system or if registration has closed, via email to membership@pmi-madison.org .  

PMP PREP CANCELATION POLICY

PMP PREP CANCELATION POLICY: Due to the costs associated with this event, the chapter expects members who have registered, but can no longer attend to find a suitable substitute.  Registration fees will be forfeited if you are unable to attend and do not find a substitute.

The name of the person who will be attending in your place must be substituted via the chapter registration system or if registration has closed, via email to ed_events@pmi-madison.org . 

PDD REFUND/CANCELATION POLICY

PDD REFUND/CANCELLATION POLICY:  Due to the costs associated with this event, the chapter is unable to provide refunds for registrations canceled after 14 DAYS BEFORE THE EVENT. You are always welcome to substitute another individual to attend in your place.

The name of the person who will be attending in your place must be substituted via the chapter registration system or if registration has closed, via email to membership@pmi-madison.org
This policy was approved by majority Board vote on 12/5/2011
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